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HELPFUL TIPS FOR TABLE CAPTAINS! 

 

Thank you for volunteering to be a Table 

Captain   for the Child Care Resources (CCR) 

Annual Benefit Luncheon.  This year’s event is 

at the Seattle Sheraton on Friday, October 

11th.  

 

What is the role of the Table Captain? 

Table captains are volunteers who invite 

associates, friends and neighbors to join them 

in attending and supporting CCR’s work.   

 

How do I get started? 

Start by brainstorming a list of family, friends, 

neighbors and co-workers for potential 

guests. If you’ve been a table captain before 

CCR staff can give you that list.  

 

How many guests do I need to confirm? 

A table seats 10 and can accommodate up 

to 12.  If you have more than 12 guests 

attending, consider taking a second table or 

we can set up overflow at the table next to 

yours.  Typically you need to ask upwards of 

20 people to get 10 to commit. Don’t forget, 

that number includes you! 

 

What’s the best way to recruit guests? 

In person, by phone, or email!  Share why you 

are passionate about giving every child a 

great start and how Child Care Resources 

works to ensure that.  Save the Date 

postcards and emails will be available for 

you. 

 

How much does it cost to attend? 

Our sponsors underwrite the expenses 

associated with the event so there is no cost 

to attend.  We will, however, ask guests to 

make a suggested donation of $150, and gifts 

of $500 or more will be matched by a 

Challenge Matching Fund. 

 

How do my guests register?  

The easiest way to register guests is online at 

www.childcare.org.  CCR will send you an 

updated list of your registered guests several 

times prior to the event.  

 

What is the registration deadline? 

The official deadline is September 13, 2013, 

but we do our best to prepare for last minute 

additions and walk-ins on the day of the 

event.   

 

What if someone cancels at the last minute? 

Please let us know ASAP so we can adjust the 

seating at your table. 

 

Should I send out reminders? 

CCR will send out a registration confirmation 

and reminder emails to all guests prior to the 

event, however the more you are in contact 

with your guests the more prepared and 

excited for the event they will be.  A personal 

call or email from you is extremely meaningful 

and much appreciated by your guests. 

 

What happens on the day of the event? 

On October 11th, you and your guests can 

check-in at The Seattle Sheraton at 11:30 AM 

and the program begins at noon.  Keep in 

mind that parking downtown Seattle can be 

limited so plan a little extra time to find a spot.  

Guests will check-in under their last name and 

receive a nametag and table number.  Table 

captain nametags will be at a flagged 

section of the registration table and your 

table captain bag will be at your table. 

 

What happens after the luncheon? 

Every guest that attends the luncheon will 

receive a thank you note within a week of 

the event announcing the total amount 

raised.  Attendees that made a gift will 

receive a special thank you and tax receipt 

before the end of the year. Gifts of more than 

$500 will be matched and will receive a hand 

written note from our CEO, Deeann Burtch 

Puffert. 

 

More questions? 

Contact Tom Slattery at 

slattery@childcare.org or 206-329-1011, ext. 

207.  
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